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MEM
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Honorable Nancy L. Butts
Honorable Dudley N. Anderson
District Attormey
Public Defender
Criminal Defense Bar

FROM: Kevin H. Way, Court Administrator
DATE: August 6, 2002

SUBJECT: Transportation Orders of Incarcerated Defendants

There seems to be sotr= confusion regarding the production of transportation
orders for defendants who ar: i~carcerated in places other that Lvcoming County. This
Memo will attempt to eliminate the confusion and create one consistent rule for
production of transportation orders.

Detense counsel is under an ongoing obligation to notify both the Court
Administrator’s office and the District Attorney’s office of the location of a client known
to be incarcerated in an institution outside of Lycoming County if there is a scheduied
hearing in Lycoming County Court for that client. This obligation is continuous
throughout defense counsel’s representation of their client. As to the actual preparation
of the transportation order, if the defendant is returning for a pre-trial motion, criminal
managerment event, (arraignment. monitoring. pre-trials, or jury selection or trial). or any
other related incidental motion in connection with the defendant’s case prior to trial. the
Commonwealth is responsible for preparing the actual transport order upon proper
notification from defense counsel regarding defendant’s whereabouts. [t the defendant is
scheduled for a PCCR hearing or a sentencing the Court Scheduling Technician has the
responsibility for preparing the transport order to return the defendant. Again, this order
can only be prepared upon proper notification by defense counsel of the defendant’s
whereabouts. [f the defendant is scheduled to appear for a motion instituted by the
defendant, defense counsel is responsible for preparing the transport erder in advance for
the scheduled matter.




