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4N .~ COURT OF COMMON PLEAS OF LYCOMING COUNTY, PEI\JNSYLVANIA 
I _I 

"-~C 
in '~e : Mortgage Foreclosure Diversion Program NO. 

I ' 

J.: -
" -::.'L I 
~, -.J 

- . • 1 ADMINISTRATIVE ORDER 

AND NOW, this ---,,_\_ day of 0rj (j l l ~7(V 2019, the Court's August 6, 

2013 Administrative Order, as amended by the Court's December 20, 2018 

Administrative Order, which established and then amended the tenets and 

requirements of the Mortgage Foreclosure Diversion Program, is further AMENDED. 

The 29 th Judicial District hereby ADOPTS the following procedural rules for 

participation in the 29th Judicial District's Mortgage Foreclosure Diversion Program. 

1. In all filed mortgage foreclosure actions, the Sheriff's Office shall serve 

Defendant(s) with the Mortgage Foreclosure Diversion Program Notice ("Notice") 

(Exhibit A) and Election to PartiCipate in Settlement Conferences ("Election to 

Participate") (Exhibit 8), when serving the initial mortgage foreclosure complaint. 

2. If Defendant(s) want(s) to participate in the diversion program, Defendant(s) must 

execute and file the original and a copy of the Election to PartiCipate (Exhibit 8) in the 

Prothonotary's Office within ten (10) days of the service of the complaint, Notice and 

Election to PartiCipate. The Prothonotary shall forward a time-stamped copy of the 

Election to Participate to the District Court Administrator's Office. 

3. A representative of the District Court Administrator's Office shall forward the copy 

of the Election to Participate to the Judge assigned to the foreclosure action so that 

the Judge may enter a Stay Order (Exhibit C). The Prothonotary's Office shall serve 

the Stay Order and Election to PartiCipate upon all parties. 



4. Once Plaintiff receives the Stay Order and Election to Participate, Plaintiff shall 

serve Defendant(s) and North Penn legal Services (North Penn), clo Jennifer Heverly, 

Esq., 25 West Third Street, Suite 400, Williamsport, Pennsylvania 17701 , with the 

Notice of Participation in lycoming County Foreclosure Diversion Program ("Notice of 

Participation") (Exhibit D). 

5. Within fourteen (14) days of receiving the Notice of Participation , Defendant(s) 

must contact North Penn to obtain pro bono counsel. North Penn shall promptly notify 

Plaintiff when a pro bono attorney has been assigned. 

6. Once Plaintiff receives notification from North Penn that counsel has been 

assigned , Plaintiff shall provide Defendant(s ) with the appropriate program application 

package within twenty-one (21) days 

7. If Defendant(s) receive(s) the program application from Plaintiff within twenty-one 

(21) days, Defendant(s) shall provide the required information and return the 

application package to Plaintiff for review within twenty-one (21) days. 

8. If the program application package is not received by Defendant(s) within twenty

one (21) days, Defendant(s) may petition the Court immediately so that a status 

conference may be scheduled. 

9. If Plaintiff does not receive the completed initial application package from 

Defendant(s) within twenty-one (21) days, Plaintiff may petition the Court immediately 

so that a status conference may be scheduled. 

10. Once Plaintiff receives the initial application package from Defendant(s), Plaintiff 

shall notify Defendant(s) within ten (10) days of any deficiencies. 



11 . Once the application package has been received and reviewed by both parties 

and all deficiencies have been addressed, Defendant(s) shall file with the Court the 

original and a copy of a Certificate of Readiness for Settlement Conferences 

("Certificate of Readiness") (Exhibit E). The Prothonotary shall forward a time

stamped copy of the Certificate of Readiness to the District Court Administrator's 

Office. 

12. Once the Court receives a Certificate of Readiness , the Court will issue an Order 

Scheduling Foreclosure Diversion Conferences (Exhibit F). That order will provide that 

attorneys of record shall arrange a telephone conference within thirty (30) days of the 

order to discuss the status of the loss mitigation package of Defendant(s). The order 

will also schedule a court conference at least forty-fi ve (45 ) days from the date of the 

order. The Prothonotary's office shall serve the order upon all counsel of record and 

Defendant(s). 

The effective date of this order is --'-'! ::....) L( .;.{ -'-t"-'-·(--=( f-=L--,'(,--I,--V---,-I..-'-I_. 2019. 

cc: Lycoming County Sheriff 
North Penn Legal Services 

YTHE COURT, 

./ i l(A{ ( 11-(~0 rtt/) 
Nancy L. Butt; ) President Judge 

/ 

Lycoming County District Court Administrator 
Honorable Marc F. Lovecchio 
Honorable Joy Reynolds McCoy 
Honorable Eric R. Linhardt 
Honorable Ryan M. Tira 
Suzanne Fedele, Prothonotary 
Lycoming Law Association 
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IN THE COURT OF COMMON PLEAS OF LYCOMING COUNTY, PENNSYLVANIA 

Plaintiff(s), 

v. 

Defendant(s). 

DOCKET NO. 

CIVIL ACTION 

MORTGAGE FORECLOSURE 

DIVERSION PROGRAM 

MORTGAGE FORECLOSURE DIVERSION PROGRAM NOTICE 

[f.vou are an OHI1Cr o( Ih e property 11701 is the subject of Ihis mortgage(orec!osllrc action and (f the 

propcJ'ty is )-'DIII' prinCipal residence, .VOll can ask Ihe COllrt 10 schedule a selllel71ent cOllference H'ith the 

mortgage company. If you request a mortgage foreclosure settlement conference within ten (10) days of 

being served with this notice, a judgment in m011gage foreclosure will not be entered against you prior to 

that conference. However, you will still be held responsible for any deadlines set forth in the papers 

that you have already received and in the Rules of Civil Procedure. 

The purpose of the conference would be to explore all options for settling this matter, which may 

include saving your home and avoiding foreclosure. If you request a conference, you will be ordered by the 

COUl1 to attene! that conference. You will be assigned a pro bono attorney, who will represent you for the 

conference and who will meet with you prior to the conference to assess your situation and give you legal 

advice. 

If you would like to request a conference, you IIltlst sign and return 

the attached for111 within ten (10) days of the date on this notice. If you 

request a conference, you will be ordered by the Court to attend that 

conference. 

If you have not already done so. you must immediately contact a housing counselor at either of these 

agencies to prepare a budget and learn more about your options . 

Advantage Credit Counseling Services: 

PA Interfaith Community Programs Inc.: 

Date of Service: 

888-511-2227 

570-742-3399 



IN THE COURT OF CONIMON PLEAS OF LYCOMING COUNTY, PENNSYLVANIA 

DOCKET NO. 

P1C1intiff(s), CIVIL ACTION 

v . MORTGAGE FORECLOSURE 

DefendC1nt(s). DIVERSION PROGRAM 

ELECTION TO PARTICIPATE IN SETTLEMENT CONFERENCES 

As the Defendant(s) in this matter, I (we) affirm that the subject property is 

my (our) principal place of residence and I (we) wish to participate in the 

m011gage foreclosure di\ersionary program settlement conferences. 

If I (we) am (are) provided a pro bOl1o attomey through this pro.f:,Yfam, I (we) 

authorize NOl1h Penn Legal Services to provide the housing counselors at P A 

Interfaith Community Programs or Advantage Credit Counseling Services the 

name of our attorney. 

Signature(s) 

I (We) understand that the purpose of this conference is to explore all options for settling this matter. 

I (We) further understand that participation in this conference is voluntary and that I (\ve) will still be held 

responsible for any deadlines set forth in the papers that 1 (we) have _already received and in the Rules of 

Civil Procedure, illcllldillg the obligatioll to file a response to a properly served complaillt ill order to 

avoid the elltl}' oj a dejaultjlldgJllellt. 

Signature 

Printed N<lll1e 

Add re~s 

Address (cont.) 

Phone NUlllber(s) 

Sign3ture 

Prin ted ~ame 

Addres~ 

Address (conl. ) 

PllOn~ Number(s) 

This fonl1 must be tiled \\ithin ten (10) days ilt: 
Prothonotary's Office 

Lycoming County Counhouse 
.:I R \Vest Third Street 

Willialll~port. PA 1770 1 
(570) 3~7-2~51 



IN THE COURT OF COMMON PLEAS OF LYCOMING COUNTY, PENNSYLV ANIA 

DOCKET NO. 

Plaintiff(s), CIVIL ACTION 

v. MORTGAGE FORECLOSURE 

Defendant(s). DIVERSION PROGRAM 

STAY ORDER 

AND NOW, this _ ___ day of ______ , 20 _ _ , Defendant{s) has (have) opted to 

pat1icipate in the Lycoming County M011gage Foreclosure Diversion Program. It is ORDERED and 

DIRECTED that the above-captioned matter is hereby PLACED in that program. No judgment in m011gage 

foreclosure may be entered by default judgment or otherwise until and unless this case is removed from the 

program by Order of Court. Counsel for Plaintiff is fNSTRUCTED to issue the Notice of Participation in 

Lycoming County Foreclosure Diversion Program to Defendant(s) and North Penn Legal Services. 

Date: 

encl: Election to Participate in Settlement Conferences 

xc: Counsel for Plaintiff 
Counsel for Defendant(s) 
Defendant(s) 
Jennifer Heverly, Esq. 

North Penn Legal Services 

BY THE COURT, 

25 West Third Street, Suite 400, Williamsport, PA 1770 I 

J. 



IN THE COURT OF COMMON PLEAS OF LYCOMING COUNTY, PENNSYLV ANIA 

Plaintiff(s), 

v. 

Defendant(s) . 

DOCKET NO. 

CIVIL ACTION 

MORTGAGE FORECLOSURE 

DIVERSION PROGRAM 

NOTICE OF PARTICIPATION IN LYCOMING COUNTY 
MORTGAGE FORECLOSURE DIVERSION PROGRAM 

Please take notice: Defendant(s) in the above-captioned action have opted to participate In the 

Lycoming County MOl1gage Foreclosure Diversion Program. Accordingly, no judgment in mOl1gage 

foreclosure may be entered by default judgment or otherwise until either the conclusion of the below stated 

program or the entry of an Order of COLirt tenninating participation in the program. The parties and/or their 

attorneys, if represented , must appear at any and all conferences scheduled by this Court, either in person or, 

with the pennission of the Court, by telephone. 

Defendant{s) is (are) hereby directed to contact North Penn Legal Services (North Penn) at (570) 

323-8741 within fourteen (14) days of receiving this notice. North Penn will thereafter assign a pro bono 

attorney to represent Defendant{s) and will noti fy Plainti ff that a pro bOlla attorney has been assigned. 

Upon notitication from North Penn tlwt a pro bono attorney has been assigned, Plaintiff shall 

provide Defendant{s), counsel for Defendant{s) . and any assigned housing counselor a complete loss 

mitigation application, along \vith any documentation checklist, no later than twenty-one (21) days from the 

notification by North Penn . In the event that Plaintiff fails to provide the loss mitigation package, 

Defendant(s) may request, in writing, a status conference so that the Court may determine why Plaintiff has 

not complied with this requirement. 

Upon receipt of the loss mitigation application, Defendant(s) shall have twenty-one (21) days to 

retum to Plaintiff the completed application, along with any requested documentation. In the event 

Defendant(s) fail to return the loss mitigation package, Plaintiff may request, in writing, a status conference 

so that the Court may determine why Defendant(s) has (have) not complied with this requirement. 



Upon receipt of the loss mitigation package, Plaintiffshall have ten (10) days to notify Defendant(s) 

of an y deficiencies in the package. If Defendants have not been notilied of any deficiencies at the 

expiration of the ten (10) days, Defendant(s) shall file the attached Certificat e of Readiness for Settlement 

Conference. 

Upon the filing of the Certifi cate of Readiness, the Court shall establi sh by order the settlement 

conference schedule, which will include the dates by which counsel shall hold an initial telephone 

conference between counsel (approximately thirt y (30) days from the date of the order), and a date on which 

the court will hold a linal conference (approximately six ty (60) days from the elate of the order). 

The purpose of these conferences wil I be to engage in meaningfu l settlement discussions with the 

assi stance of counsel in order to explore the possi bility of am icabl y resolving this mortgage foreclosure 

action. The parties and/or their representati ves must have sufticient knowledge of the case and authority to 

negot iate settlement. If Plaintiffs co unsel does not have full authority to settl e the matter, a represenwtive 

with such authorit y must be available by telephone. 

[n the event that a settlement is not achieved by the fmal conference date, the Court may, in its 

discretion, ex tend the stay of this program and require additional conferences, order an in-person appearance 

by Plaintiff at a subsequent conference, or take any other act ion it deems appropriate under the law. 

Please remember thilt settlement conterences are not bearings Dnd that the pal1ies are not required to 

settl e. The conterences are not always su ccess l~d. 11' the conference is success n.d . Defendant(s) should 

immed ia tel y see positive result s. Defendant(s) may reduce mortgage payments or be given more time to 

bring the mOl1gage CUiTent. Defendant(s) need to keep in mind that if their prope11y is worth far less than 

the mortgage debt , it may not be fll1ancially wise to keep the propel1 y, an d they should consider whether 

sUITcndering the propel1y is a better opti on than going forward . Further, any an-ears added to the billance of 

the loan in a mortgage mod iticDt ion will increase their principal and the total amount of interest paid, which 

could make the modifi ed loan a bad fi na ncial dec ision. Dcfcndant(s) should seek legal and financial ad vice 

beforc modifying their mortgage in order to make an into lmed decision. 

xc Deft:ndant(s) 
Jennifer Heverly. Esq. 

North Penn Legal Services 
25 West Third Street , SLlite 400, Williamspol1. PA 17701 
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IN THE COURT OF COMMON PLEAS OF LYCOMING COUNTY, PENNSYLV ANIA 

DOCKET NO. 

Plalntiff(s), CIVIL ACTION 

v. MORTGAGE FORECLOSURE 

Defendant(s). DIVERSION PROGRAM 

CERTIFICATE OF READINESS FOR SETTLEMENT CONFERENCES 

Pursuant to the Notice of Participation in the Lycoming County Diversion Program, the undersigned 

attomey hereby certifies that all requested documents have been provided by Defendant(s) to Plaintiff and 

that the case is ready for the issuance of an Order Scheduling Foreclosure Diversion Conferences. 

Date: 

xc: COllnsel for Plaintiff 
Counsel for Defendant(s) 
Defendant{s) 

RESPECTFULLY SUBMITTED, 

Counsel for Defendant(s) 

Address 



IN THE COURT OF COMMON PLEAS OF LYCOMII\G COUNTY, PENNSYLVANIA 

DOCKET NO. 

Plilintiff(s), CIVIL ACTION 

v. MORTGAGE FORECLOSURE 

Oefenclant(s). DIVERSION PROGRAM 

ORDER SCHEDULING FORECLOSURE DIVERSION CONFERENCES 

AND NOW, this _____ day of _ _ ____ , 20 __ , the COUli has been notified that the 

above-referenced case is ready to proceed with settlement conferences as proscribed by the Certificate of 
Readiness for Settlement Conference, filed on It IS hereby ORDERED and 

DIRECTED as follows: 

I. The parties shall anange and paliicipate in a status conference by telephone or in person at 

least thiliy (30) days prior to the final conference scheduled belo\'v to discuss the status of the loss 

mitigation package ofDefendant(s). 

A final conference shall be held on ______________ at ____ _ 

Couliroom No._ , of the Lycoming County Coulihouse. The patiies and/or their attorneys, if 

represented, must appear at this conference in person. A representative of the Plaintiff with 

settlement authority shall be available by telephone. 

3. In the e\ent a settlement is reached, the above-scheduled conferences may be cancelled only 

upon written request to the Court. Additionally, written continuance requests may be sought by 

either paliy and may be granted in the Court's discretion. 

Both Plaintiff and Defendant(s) are reminded that they remain responsible for meeting any 

deadlines set forth in previous notices or in the Rules of Civil Procedure, including those relating to 

service of the complaint and the obligation to file a response to a properly served complaint in order 

to avoid the entry of a default judgment. 

Date: 

xc: Counsel for Plaintiff 
Counsel for Defendant(s) 
Defendant(s) 

BY THE COURT, 

1. 


